Section 64-35 Direct Deposit

It is the policy of the NCMCAC that as a condition of employment, all employees shall be required to enroll in the direct deposit feature within thirty (30) days of hire or rehire. Direct Deposit is the electronic deposit of funds into a bank account as a form of payment; it is safe, confidential and convenient. The NCMCAC offers direct deposit of an employee’s net pay to a financial institution in the United States in accordance with 13 NCAC 12.0309, Form of Payment of Wages.

To authorize or change your direct deposit completely and accurately fill out the “Direct Deposit Authorization Form” and attach a voided check for checking account deposit or a deposit slip for a savings account deposit. Return your completed authorization form to the Executive Director. 

Once authorization is received by the Executive Director, it may take one pay cycle to become active. During such time an employee shall be paid by paper check which will be mailed to a valid mailing address on file, on the employee’s designated pay day and shall be dated the date of the employee’s pay date. No postdated paper checks shall be given prior to the designated pay day. 

NOTE: It is the employee’s responsibility to review their payroll stubs for accuracy of personal and payment information. Employees must immediately notify the Executive Director if there has been an overpayment of wages. Further, it is the employee’s responsibility to notify the Executive Director when there is any change to their bank and/or bank account that affects their direct deposit. Any change MUST be received from the Executive Director at least two weeks prior to the payday for which the change is to occur. Employees should never close an account until they know the cancellation has taken effect. If an employee closes the account prior to the cancellation of the direct deposit, the bank will eventually notify the Executive Director. The Executive Director will then issue a paper check and mail it to a valid mailing address on file. 

